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This manual was last updated on September 04, 2018. It is continuously revised to reflect the 

requirements stipulated by ISO 17442, the Financial Stability Board (FSB), and the Regulatory 

Oversight Committee (ROC). Only the latest revision of this manual is valid. Please visit the WM-

LEIPORTAL to ensure that you have access to the latest version of the manual. 



   

 

Manual on the Authorization to Apply for an LEI V2 04.09.2018 2/9 

1 Authorization to Apply for an LEI 

Basically, the applicant must be authorized to apply for an LEI for the legal entity in question. The 

proof of authorization (which will be verified by the LEI helpdesk team) can be established in two ways.  

 

1.1 Authorization by Virtue of Function 

By virtue of his/her function (director, member of the board of managers, authorised officer) within 

the entity, the applicant is authorised to apply for an LEI. In this case, it is required to verify wheth-

er the applicant is named in the corresponding registry as an authorized representative to apply 

for an LEI by virtue of function:  

 

  

Authorized re-

presentative 
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1.2 Authorization by Virtue of a Letter of Authorisation 

The applicant is authorized to apply for an LEI by virtue of a letter of authorization signed by at 

least one authorized representative. During the verification process it will be verified whether the 

signatory or signatories of the letter of authorization submitted by the applicant is/are listed in the 

corresponding registry as (an) authorized representative(s) and whether the authorized person is 

recorded in the user account.  

1.2.1 Who can be authorized by virtue of a letter of authorization? 

a) natural persons 

A natural person is a person who has his/her own legal personality. This means that 

any employee (e.g., John Doe) of a company (e.g., SAMPLE LTD) can be authorized 

to apply for an LEI by way of a letter of authorization. 

Note: Besides authorizing a natural person, it is also possible to authorize simultane-

ously a department/team (e.g., accounting department / LEI team). The advantage of 

this approach is that even if the staff changes within the department/team in the 

course of time the authorization for the department/team remains valid.  

 

b) legal persons 

Besides the authorization of natural persons, it is also possible to name legal persons 

which have their own legal personality (e.g., SAMPLE LTD) within the letter of author-

ization.  

 

1.2.2 Information on Completing the Letter of Authorization 

a) Name of the Applicant as well as the Signatory’s Authorization to Represent 

The applicant recorded in the user profile must be named in the letter of authorization. 

Furthermore, the signatory of the letter of authorization must be entered in the registry 

as an authorized representative:  
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Name of the 

applicant as 

per user profile 

Authorized 

representative 
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b) Correct Issuance of a Letter of Authorization for a Legal Person 

In this case, the signatories of the letter of authorization must be recorded as author-

ized representatives in the corresponding registry. Furthermore, the information in the 

letter of authorization on the  

 department/corporate division 

 companies (in the data fields: first name, last name or company) 

must correspond to the information entered in the user profile.  

 

Authorized 

representative 
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Name of the 

legal person as 

per user profile  

Name of the 

department as 

per user profile  

Authorized 

representative 



   

 

Manual on the Authorization to Apply for an LEI V2 04.09.2018 7/9 

 

  

Authorized 

representative 

 

Name of the legal 

person 

 
Name of the depart-

ment 

 

Name of the com-

pany 
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1.3 Special Letter of Authorization in the Case of Corporate Groups/Funds (Financial Invest-

ment Management Companies) 

In addition, it is also possible to issue a letter of authorization that is valid for a corporate group. In 

the case of a company, such a letter of authorization can be issued by the parent company of the 

corporate group or by its commissioned subsidiary and in the case of fund, by the financial in-

vestment management company. This authorization is valid for all direct and indirect subsidiaries 

of the corporate group or special assets. An overview listing all subsidiaries or special assets is 

not required.  

 

In this case, the signatory of the letter of authorization must be recorded in the registry as an au-

thorized representative of the parent company, commissioned subsidiary, or financial investment 

management company. The letter of authorization can be issued either to a) a natural person or b) 

legal person (see section 1.2.1): 

 

  

Parent company or 

commissioned subsidi-

ary 

 

Name of the ap-

plicant as per 

user profile 

 
Name of the de-

partment as per 

user profile 

 
Name of the legal 

person as per 

user profile 

 
Name of the de-

partment as per 

user profile 

 
Authorized 

representative 

a) 

b) 
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Further Questions  

On business days you can reach us between 9:00 a.m. and 4:00 p.m. (CET) at +49 (69) 27 32 - 600. 

You can also contact us via email at: 

lei-helpdesk@wmdaten.com (for LEI bulk application, technical and LEI-related questions) or 

lei-service@wmdaten.com (for questions regarding invoices) 

 

 

Authorized 

representative 
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